MyHununajabHoe GI01KeTHOe TOIIKOJIbHOe o0pa3oBaTe/ibHOE yUpeKIeHHe —
JaeTckui cag Ne 458

ITIPUHATO [ ) ﬂz,_'l\_E?)I(IIEHO
[Tenarorunyeckum coeTom 3aBeayromum M I{éy —#ETCKUM|Cariom Ne 458
MBJIOY — nerckoro cama Ne 458 ‘*—..\H']é}dxaaéw%%?,& 2019 r.Ne52-0
poTokoi ot 28.08.2019 1. Ne 1 OV ) //"'7 AT Jlyr

KOJEKC 3THUKH U COAYKEBHOT'O OBEJAEHMSI PABOTHHKOB
MBJI0OY — IETCKOTI'O CAJIA Ne 458

1. O0mue moJ10KeHus

1.1. Hacrosumii Komexc ycraHaBIMBaeT OCHOBHEIE IIpaBUJIa CIIyXKeOHOro
NOBEJICHUsI ~ pabOTHMKOB ~ MyHHIMIAIBHOTO  GIOMKETHOTO  JOIIKOIBHOIO
obpasosatensHoro MBJIOY — netckuii cax Ne 458 (nanee — MBJIOY) (nmanee —
pabOTHHKM), O6IIME NPHHIMILI TPO(ECCHOHATFHOMN, CITy)KeGHOM ITHKH, KOTOPBIMH
JOJDKHBI PYKOBOZACTBOBATHCS PaOOTHUKH.

1.2. Lensto Hactosimero Kopmekca sSBISETCS yCTAHOBIEHHE 3THUECKHX HOPM
CITy’)XeOHOTO MOBeJeHUsT PabOTHUKOB JUIS JOCTOMHOIO BBINOTHEHHS MMH CBOEil
NPO(ECCHOHANTEHOK NeATEeNBHOCTH, 8 TaKXke CONEHCTBHE YKpPEIUICHHUIO aBTOpHUTETA
paboTHuKOB, ToBepust rpaxkaan kK MBJIOY 1 o6ecrieuenre eiHbIX 3THIECKHX HOPM
U IIPUHIIUIIOB CITY>X€OHOI0 NOBeJIeHHsI PaGOTHHUKOB.

Hacrosmmii  Kojmexkc mpusBaH 1OBBICHTH 3(D(EKTHBHOCTE  BBINOTHEHMS
PabOTHUKAMH CBOMX JOIDKHOCTHBIX OGS3aHHOCTEH, CIy)KHT OCHOBOH st
(GopmMHUpOBaHKS [ODKHOW Mopanu B cdepe AESTENBHOCTH MBJIOY, a Ttakxe
BBICTYTAET KaK HHCTHTYT OOLIECTBEHHOIO CO3HAHMS X HPABCTBEHHOCTH PaGOTHHUKOR,
UX CAMOKOHTPOJIS.

1.3. Hacrosuuit Kogekce pazpabotaH B COOTBETCTBHH C DenepaabHbIM 3aKOHOM
oT 25.12.2008 Ne 273-®3 «O mpoTuBoAeHCTBHM KOpPYIIum», THIIOBEIM KOIEKCOM
3TMKH M CIy)KeOHOro TIOBEeJEHMsI TOCYIapCTBEHHBIX CIyXaIquX Poccuiickoit
®eznepauuyn ¥ pabOTHUKOB, ONOOPEHHBIM peIIeHHEM npesuauyma Coseta mpwu
Ilpesunente Poccuiickoit @enepanyy 10 NPOTHBOAEHCTBHIO KOppyIluuu OT
23.12.2010 (mporokonm Ne 21), a Takke B COOTBETCTBHH C o0IIeNPHU3HAHHBIMH
HPAaBCTBCHHBIMH IPUHIUIIAMA U HOPMaMH POCCHUHCKOro 00IecTBa U rOCyapcTBa.

1.4. Tlpu 3aKmOYeHHH TPYAOBOrO [OrOBOpa MpEeCTABHTENb HAHUMATEIIS
(paboTonarens) 06s3aH 03HAKOMUTH paboOTHMKA ¢ HacTosmmM KoekcoM.

1.5. 3nanue u cobmopenre paGoTHEKaMK HOpM HacTosiero Koaekca apnsercs
ONHMM U3 KPUTEPHEB OLEHKH KadecTBa MX NPO(EeCCHOHAIBHON NEesATEIbHOCTH U
CIIy>ke0OHOT'0 TIOBEIEHUSI.

1.6. Hapymenne paGoTHUKOM HOpM HacTosmero Komekca TOIIEKUT
MOPaJTbHOMY OCYXIECHHIO, a B ClIy4asX HapylIeHHss MM 3aKOHOJATEIbCTBA
Poccuiickoii ~ ®epepanum U CeepuioBckolt  o0nacTki  pabOTHHK  Hecer
OTBETCTBEHHOCTH, ITPElyCMOTPEHHYIO 3aKOHOAATENLCTBOM Poccutickoit ®enepanum.
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2. OcHoBHBIE NPaBHJIA CTYKeGHOTO NMOBeeHHs PAGOTHHKOB.

2.1. CobGmoneHne OCHOBHBIX MPaBHJ CIYXEOHOTO MOBEIEHHUS paboTHUKOB
HEOOXOMMO JUIs BCECTOPOHHETO COOIONEHUs TpeGOBaHHi AHTUKOPPYILIHOHHOIO
3aKOHO/IaTeJIbCTBA.

2.2. PabOTHUKH, CO3HABAsl OTBETCTBEHHOCTh Iepe] roCy1apCTBOM, OOIIECTBOM
Y Tpa)kJlaHaMU, TIPU3BaHBbI:

1) MCHONHATE NOMKHOCTHBIE OGS3aHHOCTH JOOGPOCOBECTHO M HA BBICOKOM
IPO(hECCHOHATEHOM YPOBHE B LieNisX obecredenns ¢ heKTHBHOI pa6otet MB/1OV;

2) WCXOIMTH M3 TOTrO, YTO NpPU3HAHHUE, COOIIONECHHE ¥ 3AIIUTa IpaB U cBOGO]
UCJOBeKa M IPAXJAHMHA ONPEAEISAIOT OCHOBHOM CMBICH M COZepIKaHHe
AesarenpHocTH Kak MBJIOVY, Tak U paGoTHHKOB;

3) OCYyILIECTBIIATE CBOIO AESTEIBHOCTH B npenenax noagoMmounii MBJI0V:;

4) He oKa3blBaTh TNPEANOYTEHHS KaAKHM-JIHO0 NpO(QECCHOHANBHEIM  MITH
COLMAJIbHBIM TpYIIIaM M OpraHu3auusM, ObITh HE3aBUCUMBIMH OT BIIMSHUS
OTAC/BHBIX IPAXKJIaH, MPOGECCHOHATBHBIX UM COLUAILHBIX TPYTIN U OPTaHU3aLMiA;

5) uckmodYaTh [eHCTBHS, CBS3aHHBIE C BIMSHHEM KAKHX-THOO JIAYHBIX,
MMYIIECTBEHHBIX  ((QMHAHCOBBIX) ¥  HMHBIX  HHTEPECOB, TPEMSATCTBYIOLINX
JI00pPOCOBECTHOMY HCIIOJHEHUIO MMH JOJDKHOCTHBIX OOS3aHHOCTEHH;

6) cobmonaTe GecpHCTPACTHOCTD, UCKITIOYAONIYI0 BO3MOKHOCTD BIHSHMS Ha
MX CIy)KEOHYIO NeSTeNbHOCTh PELICHHI MMONMTHIECKMX MAPTHl W OBIIECTBEHHBIX
00beTUHEHNI;

7) IIPOSIBASTH KOPPEKTHOCT ¥ BHUMATEIBHOCTh B OOPAIIEHHH C rpaXxkJJaHaMu 1
JIOJDKHOCTHBIMH JIMIIAMU;

8) NpOSIBIATH TEPIMMOCTh M yBaXeHHE K OOBIYAsSM W TpAIULHASIM HapOIOB
Poccun u npyrux rocymapcrs, yuumThIBaTH KyIBTYpHBIE M MHBIE OCOGEHHOCTH
PasMYHBIX STHUYECKUX, COLUMAIBHBIX TPYINI M KOHIECCHH, CIOCO6CTBOBATH
MEKHALIMOHATIBHOMY U MEXKOH()ECCHOHAIBHOMY COTTIACHIO;

9) BO3HEpXKHUBATBCS OT MOBEJEHHUS, KOTOPOE MOINIO OBI BHI3BATh COMHEHHE B
JI00POCOBECTHOM HCIIONHEHHH PaGOTHUKOM JIOJKHOCTHBIX OGS3aHHOCTEH, a TakKe
u30eraTh KOHQIMKTHBIX CHTYaIHi, CIIOCOOHBIX HAHECTH ylep6 ero pemyTamnuu Wiu
asropurery MBJIOVY;

10) mprHMMAaTE MEpEI IO HEXOILYIEHNIO BO3HUKHOBEHHS KOH(IINKTA HHTEPECOB
1 yperyIMpOBaHUIO BOSHUKILKUX CITy4aeB KOH(IUKTa HHTEPECOB;

11) He wmcmoms3oBaTh CiyxeGHOE IONOXKEHHE IS OKA3aHWMS BIMSHHS Ha
ACATENILHOCTD  OpraHM3allui, JOJDKHOCTHBIX JIMII, PaOOTHHKOB M TPaXkIaH Npu
PELIeHNH BOIIPOCOB JIMYHOTO XapaKTepa;

12) BosmepxuBaThCSl OT IyONMYHBIX BBHICKA3BIBAHHM, CY)XIEHHN M OLEHOK B
OTHOImEHUU nestesbHOCTH MbBJIOY, ecnmu 3T0 He BXOAUT B JODKHOCTHBIE
00s13aHHOCTH pabOTHHKA;

13) cobmopath ycTaHOBIEHHBIE NpaBUIa IMyOIHYHBIX BBICTYIUIEHUM |
NPEOCTaBJIEHUs CIIy)KeOHOU MH(pOpMaLuy;

14) yBaxuTeNEHO OTHOCHTBCS K MEATENHHOCTH IIPeACTABHTENEH CpeIcCTB
MaccoBoi HHpopMaluK 1o HHPOPMHUpOBaHHIO 06ImecTBa o pabore MBJIOY, a Taxke
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OKa3bIBaTh CONCHCTBUE B MOJy4E€HUH JOCTOBEPHOH MH(GOPMALMU B YCTAHOBIEHHOM
MOPSIZIKE;

15) TDOCTOSHHO cTpeMHTBCS K  oObecredeHHIO Gojee s dexTrUBHOrO
PacCIOpsDKEHUSI peCypCaMu, HaXOASIIMMUCS B chepe OTBETCTBEHHOCTH PabOTHHUKA.

2.3. PabGoTHUKU B CBOEH HEATENBHOCTH HE JOJKHBI JIOITyCKaTh HapyIIeHHE
3aKOHOB W WHBIX HOPMAaTHBHBIX IIPABOBBIX AaKTOB, HCXOAS U3 IIOJMTHYECKOIL,
SKOHOMHUYECKOH 11eJ1eCO00Pa3HOCTH JIUOO 110 UHBIM MOTHBAM.

2.4. PaGoTHWKHM 00S3aHBI [IPOTHBOIEHCTBOBATH IPOSIBICHHSIM KOppYIILIUU U
NpEeANPUHAMATE MEphl IO ee MNpOMUIAKTHKE B TMOPSIKE, YCTAHOBJIEHHOM
3aKoHozmaTenbcTBOM Poccuiickoit Denepanru u CBepanoBcKoii o6nacTy.

2.5. Pa6oTHHK 00si3aH NPHHMMATh COOTBETCTBYIOLHE MepEI 10 obecreyeHnto
Ge3omacHOCTH M KOHGUIEHLIMATBHOCTH HH(OPMALKH, 32 HECaHKIMOHMPOBAHHOE
pasriialeHne KOTOPOH OH HeCeT OTBETCTBEHHOCTh WM (M) KOTOpas cTajla W3BeCTHa
€My B CBSI3M C MUCTIOJIHEHUEM UM JTOJDKHOCTHBIX 00SI3aHHOCTEIA.

2.6. Pa6Gorhuk, HaJleJIeHHBIH OpraHU3allMOHHO-PACTIOPS AU TEILHBIMHU
TIOJTHOMOYHSIMH 110 OTHOILIEHHUIO K IPYTUM paGOTHUKOM, JOJDKEH:

1) GeiTh  oOpasuom  mpodeccroHanu3Ma, Oe3ynmpedHOW  pemyTanumu,
CIocoOCTBOBaTh  (GOPMHPOBAHMIO B YUPEXIEHHH  OIArONpUSATHOrO  JIsi
3¢ bexTUBHO PaGOTH MOPATEHO-IICHXOIOTHYECKOTO KITMMATA,

2) NpuHMMATh MephI 10 IPEAOTBPANICHUIO M yDPEryIHPOBAHHUIO KOH(JIUKTA
HUHTEPECOB;

3) IPUHUMATH MEPBI 110 [PE/yPEkKTEHHUIO KOPPYIILIHH;

4) He goONycKaTh Clly4aeB TNpPHHYXJIEHHS paGOTHHKOB K Y4acTHIO B
ACATETbHOCTH MOTUTUIECKUX MAPTUH U OOIECTBEHHBIX 00heIUHEHHUI;

5) UpuHHMATh Mepsl K TOMY, 4YTOGBI MOXYHHEHHBIE eMy pabOTHHKH He
AOIYCKalk KOPPYNLUHUOHHO ONACHOIO IOBEIEHHS, CBOMM JIMYHBIM IIOBEIEHUEM
TI0/1aBaTh NPUMEp YECTHOCTH, OECIIPUCTPACTHOCTH U CIPABENIUBOCTH,

6) HECTH OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENHCTBOM POCCHIHCKOI
Deneparyn u CBepUIOBCKOI 061aCTH 3a JEHCTBUS MK 6e3aeiCTBHE MOMUUHEHHEIX
€My COTPYIHHMKOB, HapyMIAIOIUX MNpaBHia CIYXKeOHOTO IIOBEIEHUS U TIPUHLIAII
NPOPECCHOHANBHOMN, CITy)KeGHOM STHKU TOBEIEHHS, yCTAHOBJEHHBIE HACTOSIIAM
Kozekcom, ecnn oH He mpuHSI Mephl MO HENOMYINEHWIO TAKUX NEHCTBHI MK
Oe3neiicTBuYS,

7) ¢ NOHMMAaHWEM OTHOCHTBCS K KOJIUIEraM, MpHU3HABas HX IIPaBO HMETh
COOCTBEHHOE TIPO(HECCHOHATBHOE CYXKICHHE.

3. O0mme NpHHIHNBI NPogecCHOHATLHOI, CIIy:KeGHOH I THKH paboOTHHKOB.

3.1. PaborHuk 06s3aH 5((EeKTUBHO HCMOB30BATH CIyKEOHOE BpeMsl sl
JAOCTMDKEHHsI HAuOOJIbIIEH Pe3yIbTaTHBHOCTH PaOOTEHI.

3.2. PabGortHuk o00s3aH coOOIIONATH HOPMBI  CIIyX€OHOro IOJYMHEHMUS,
CJIEAYIOLINE U3 OTHOIIECHUM PYKOBOIMTENS U IO {YMHEHHOTO.

3.3. Henomyctumo st paGOTHHKA HCTIONB30BATh CITyXeGHYIO uHPOpMALIHIO B
HECITY)KeOHOH cdepe M JOCTHKEHHsS KaKUX-TMOO JMYHBIX M (MIH) KOPBICTHBIX
1enei.



3.4. PaGOTHMK NOJDKEH BO3JEPKMBATHECS OT JIIOOBIX JEHCTBHIA, KOTOpbIE MOTYT
OBITh pacIieHeHbl KaK OKa3aHHe IOKPOBUTEIHCTBA KAKMM OBI TO HM GBLIO JUIAM B
LeJIsIX MPUOOPETeHUs] UIMU paB ¥ (UJIK) OCBOOOXKIEHHUS X OT 00SI3aHHOCTENH.

3.5. PaboTHHMK OTBeYaeT 3a OPraHM3alMI0 M COCTOSIHME CBOETO CITyKeGHOro
MeCTa U COOJIIOIEHHE YCTAHOBJIEHHOTO IIOpsiAKa paboThl CO  CIy)KeGHBIMH
JIOKyMEHTaMHU.

3.6. PaGoTHuKy 3ampemiaeTcsi BBIHOCHTH 3a Mpeeibl MeCTOHAXOKICHMUS
MBJIOY umyiuecTBo, MOKYMEHTBI, NPEAMETHI MM MAaTepHalbl, IIPHHATIEKALIHIE
Yupexienuto, 6€3 COOTBETCTBYIOIIETO HA TO Pa3peleHHs.

3.7. Tlepen yxomoM B OTIyCK MM yOBITHEM B CIYKeGHYIO KOMaHIIUPOBKY
pabOTHHK 00s3aH OCTAaBHTh B Ha/UleXalleM BHJAE CIyKeOHOe MecTo, cpeacTBa
OPITeXHUKH ¥ JIpyrHe MaTepHallbHbIE IEHHOCTH, HAXO/SIINECS B €r0 PaClOPsKeHUH,
nepesiaTh HEUCIOJIHEHHbIC OKYMEHThI HENOCPEJCTBEHHOMY PYKOBOAMTETIO ISl
NIPUHATHUS PELICHHUs O IIOPYYEHUH UX JPYTrOMY HCIIOJHUTEIIO.

3.8. PaGotnuky crmemyer cOGNIOAATH JeTOBOM CTHIB B OIEXKIE, KOTOPBIH
OTJIMYAIOT O(HUIUATBHOCTD, CIEPKAHHOCTD, TPAJUIHOHHOCTD, aKKYPATHOCTD.

3.9. PaboTHMK JONKEH NPHUIEPXUBATECS PEUYEBBIX HOPM TI'PaMOTHOCTH,
OCHOBaHHOM Ha WCIIOJNIb30BaHUM OOLIENPHHATEIX IIPABHJI  PYCCKOTO  S3BIKA.
B peun paGoTHuka HempuemieMo ynoTpeGieHHME HEyMECTHBIX CJIOB U peUeBbIX
000pOTOB, PE3KUX ¥ IUHHYHBIX BHIPAXKEHUH OCKOPOHUTEIBHOTO Xapakxrepa.

3.10. PaGotHuk 06s3aH coGIIOATH HOPMBI JIEJIOBOIO 3THKETa B OOIIEHHUH C
TpaXIanaMd M JPpYyrdMUA  paOOTHUKaMH IPH  HMCIOJHEHHHM  JOJDKHOCTHBIX
00s13aHHOCTEN.

3.11. B cmyxebHOM noBeieHu# pabOTHUKY HEOOXOIHMO BO3E€PXKUBATHCS OT:

1) mo6oro Buna BbICKa3bIBaHMIA U NEHCTBUI TUCKPAUMHHALHOHHOTO Xapakrepa
0 NpU3HaKam I0Ja, BO3pacTa, packl, HALMOHATBHOCTH, S3bIKA, IPaKIAHCTBA,
COLIMATIBHOTO, MMYIIECTBEHHOIO HIIM CEMEWHOIO IOJIOXEHUS, MOTUTHYECKUX WU
PEMIUO3HBIX TPEAMOYTEHHIA;

2) rpyboctn, mposiBieHHH NpeHeGPEeXUTENHHOr0 TOHA, 3aHOCYMBOCTH,
NPeNB3ATBIX ~ 3aMEYaHUH, MPEAbABICHUS  HENPABOMEPHBIX,  HE3ACHYXKEeHHBIX
OOBHHEHUI;

3) yrpo3, OCKOPOHWTENBbHBIX  BBIPAXEHHH WM peIUIMK,  J1eUCTBUH,
NPENSATCTBYIOIMX HOPMAIbHOMY OOLIEHUIO MJIM IPOBOLHUPYIOIIUX IPOTHBONPABHOE
IIOBEJICHHE.

3.12. PaboTHHUK He JIOJDKEH OTBEYATh Ha OCKOPOIICHHUs, OOBUHEHUS UK KPUTHUKY
BCTPEYHBIMH OOBUHEHUSIMH, OCKOPOJICHUSIMH, KPUTHKON HMIIM MHBIMH TPOSBICHUSIMH
arpeccu, yHHXXarolUMHU YECTh U JOCTOMHCTBO Y€EJIOBEKA.

3.13. PaGOTHHUK MOKEH CTPEMHTBCS B JIOOGOH CHUTYallMH COXPAHSThH JHMYHOE
JIOCTOMHCTBO, OBITH OOpa3sloOM IOBEIEHHs, JOOPOMOPSIIOYHOCTH M YECTHOCTH BO
BCex cepax 0OLUIeCTBEHHOMN KU3HH.

COI''TACOBAHO
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